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Adult Volunteer Application 
 

Branch Submitting:______________________ 
 
 
Print Full Name: 
 
Address:           City:     State:         Zip: 
 
Home phone:      Cell phone:    E-mail:  
 
Age:   Birth date:       /        /                 Do you have any special needs?  
 
In case of an emergency, contact:       Home phone:  
 
     Work phone:      Their relationship to you:  
 

 
PLEASE PRINT     FILL IN COMPLETELY 

 
What length of service do you plan on contributing?   Short Term (fulfilling requirement only)  _______ 
  Long Term (would like to volunteer regular hours every month) ________ Undecided  _______________ 
 
Have you volunteered for the St. Louis Public Library before? (When and where?)  
 
List any Volunteer experience:  
 
Work experience:  
 
In what activities would you like to participate? (Please highlight all that apply) 
Daily Branch Activities…  Mass Mailings (conducted Downtown)…  Clerical ...Special Events (author visits, 
festivals)… Storytelling… Homework Helper….  Tours (Downtown)…Computer help……. Children’s programs…        
Research…GED…English as a Second Language…Other  
 
Do you have hobbies or skills that you would like to share as a volunteer?  
 
Do you speak any languages in addition to English?   Please list  
 
Are you fulfilling a requirement? How many hours do you need to fulfill the requirement? 
    
With which agency/school are you working?  
 
By what date must you complete these hours?  
 
What day(s) & time(s) are you available?  
 
Which Library Branch would you prefer? 1st request 2nd request  
 
          Date:              /                / 
   Volunteer Signature 
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 All individuals who are 18 years old or older must fill out and return with this application the form titled 
“Request for Child Abuse or Neglect /Criminal Record” that is included in this packet. 

(OVER) (Turn this sheet over to read and sign the Volunteer Agreement form.) (OVER) 

 

 

 
 

VOLUNTEER AGREEMENT 
 
If accepted into the volunteer program, I agree to: 
 
1. Keep private any confidential information that I obtain directly or indirectly. 
 

2. Become familiar with the Library's mission statement, core values, policies, pertinent procedures, and 
volunteer standards. 

 
3. Be on time, properly dressed, courteous, and respectful, follow the sign-in procedures, and do my best at 

all times. 
 
4. Give my Supervisor prior notice if I cannot work as scheduled. When I end my service, I will give my 

Supervisor prior notice of my last day. 
 
5. Acknowledge the fact that my donated services to the Library do not guarantee compensation or future 

employment. 
 
6. Attend orientation and training sessions as scheduled and complete an evaluation form when requested. 
 
7. Ask my Supervisor questions about things I don't understand or if I am not clear about my duties. 
 
8. Perform my assigned duties in a timely manner and call my immediate Supervisor when conflicts with 

my schedule arise. 
 
9. Contact the Volunteer Services Coordinator at 539-0345 if any conflicts with my immediate Supervisor 

can not be resolved. 
 
10. I understand that the Volunteer Services Coordinator or the Branch/Department Manager have the right 

to end my service due to: 
 

a. Failure to adhere to policies and procedures. 
 
b. Absences without prior notification. 
 
c. Poor attitude, service or appearance. 
 
d. Reason(s) that would make my continued service harmful to the organization in the opinion of 

my immediate Supervisor and the Volunteer Services Coordinator. 
 
 
         Date:             /              / 
  (Applicant Signature) 
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ALL INFORMATION SUPPLIED TO THE LIBRARY IS KEPT CONFIDENTIAL 
 

ALL APPLICANTS ARE REQUIRED TO SUPPLY TWO REFERENCES 
 



sHp-159J     02/15
Missouri state Highway patrol
requeST for child abuSe or neglecT / criminal record
type of service (check all that apply)  see reverse side for further instructions.

(1) cd central registry child abuse search only - no charge 
(2) name search - ($12.00) and cd central registry child abuse search 
(3) fingerprint search & cd central registry child abuse search

$14.00 (authorized statute 210.487)
$20.00 (all other request)

idenTifying daTa (Please type or print information legibly in ink.) The subject of the request must complete the next section and sign.
appLicant’s naMe (Last, first, Mi, Jr., sr., iii)

Maiden naMe date of BirtH (MM/dd/yy) state of BirtH sex race

aLias naMe(s) sociaL secUrity nUMBer driver’s License nUMBer / state
driver’s License nUMBer / state

addresses for past 5 years
street city state street city state

Have you ever been found guilty to or been convicted of any criminal act in this state or any state?

yes (complete section below) no, i have not been found guilty to or been convicted of any criminal offense in this state or any state.

Have you ever been substantiated as a perpetrator in any child abuse or neglect report made to the children’s division in this state or any state?
yes (complete section below) no, i have not been substantiated as a perpetrator in any child abuse or neglect report.

date city state coUnty circUMstances (identify charges, attach separate page, if necessary.)

date city state coUnty circUMstances (attach separate page, if necessary.)

The information provided is complete and accurate to the best of my knowledge. i understand it is unlawful to withhold or falsify information
required on this form. i grant permission to the department of Social Services to obtain any and all information needed to process my request
and to use the information as permitted by law.
signatUre of appLicant (required in ink) date

signatUre of reQUestor (required in ink) date

titLe of cHiLd care provider teLepHone

state agency state vendor or contact no. (if applicable)

cHeck appropriate Box
cHiLd care reLated eMpLoyMent doH / ccB cHiLd care BUreaU scHooLs / pUBLic and private
cHiLd care reLated voLUnteer dMH / dMH vendor cd contract provider
cd LicensUre HeaLtH care otHer _______________________________

coMpLete retUrn address (reQUired on eacH appLication)
complete your mailing label below

confidential Mail

send fee & forM to:

Missouri state Highway patrol
criminal Justice information services division
p.o. Box 9500
Jefferson city, Mo 65102

agency naMe

attention

address

city, state, zip code

Mo 821-0353 (2-15)

type of daycare provider

(1) License

(2) License exempt

(3) registered



the purpose of this form is to provide information available to child care agencies including volunteer agencies. the records
you receive will be based on the search options you select. the Missouri state Highway patrol will respond when you
choose option 2 or 3. the Missouri children’s division will respond when you choose option 1, 2, or 3. direct questions
regarding criminal records to the Missouri state Highway patrol (573-526-6153); direct questions regarding child abuse or
neglect to the children’s division (573-526-1438, tt:  1-800-735-2466).
The information on this form, and responses generated as a result of this form, are confidential. any person dis-
closing the information in violation of 43.540, 589.400, rSmo. and/or 210.150 rSmo. is guilty of a class a misdemeanor.
for information on how to participate in the child abuse/neglect central registry examination program, submit a written
request from the ceo, owner, director, etc. of your child care related group or organization to: director, children’s
division, P.o. box 88, Jefferson city, mo 65103.

ProceSSing fee Schedule informaTion (43.527 and 43.530 rSmo.)
By checking boxes 1 thru 3 on the front page of this form, the following applies:

1. cd central registry child abuse search only - no charge  provides information obtained from the children’s division
central registry only. the children’s division (cd) central registry screening will reflect information contained in the
cd database. any questions about the accuracy of that information should be directed to the cd office in the residen-
tial county of the applicant or the county of employment if the applicant is not a Missouri resident.
a) complete the request form.
b) Mail completed form to:  missouri children’s division, background Screening / investigations unit, P.o. box

88, Jefferson city, mo 65103.

2. name search - $12.00  provides open records obtained from the Missouri criminal record repository and information
from Missouri children’s division central registry.
a) complete the request form.
b) Make a check or money order for $12.00 payable to “state of Missouri criminal records system.”
c) Mail completed form and check or money order to: missouri State highway Patrol, criminal Justice information

Services division, P.o. box 9500, Jefferson city, mo 65102.

3. fingerprint search - $14.00/$20.00  provides open and closed records with positive identification obtained from the
Missouri criminal records repository and information from Missouri children’s division central registry.
a) complete the request form.
b) obtain fingerprints on: applicant card fd-258. official taking fingerprints must verify identity of person fingerprinted

with an official id such as a driver’s license and sign the card as the person taking the fingerprints. complete the rest
of the card as applicable.

c) Make a check or money order for $14.00/$20.00 payable to “state of Missouri criminal records system.”
d) Mail completed forms and check or money order to: missouri State highway Patrol, criminal Justice information

Services division, P.o. box 9500, Jefferson city, mo 65102.

oPen recordS - convictions, charges pending, arrests less than thirty days old, and suspended imposition of sentence
during probation.

cloSed recordS - charges not filed, not prosecuted, dismissed, or subject found not guilty or suspended imposition
of sentence after probation.

space reserved for MsHp/cd response staMp

Mo 821-0353 (2-15)
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